
Step 1: ACTIVATING UCI NetID

Please note that you will be using the information provided in your email instructions titled, UC Irvine Reporting Instructions, to activate your UCI 
access. 

This is what it will look like in your email…

Username: janedo
UCI Email address: janedo@hs.uci.edu 
UCI ID #: 00012345 
Cost Center: 428730 
Manager:

1) To activate your UCI NetID, please visit https://activate.uci.edu/

2) Next, you will click on Sponsored IDs, Groups, Retirees as shown in the image below. Please make sure you select the correct one to avoid
having access issues

. 





i) Please select a security question from the drop down menu. Options are listed below.

ii) For Password reset Answer, please select an answer to the security question you chose then re-confirm the password by retyping it under
Confirm Password Reset Answer. Both answers must match, or you will get an error.













You’re done with activating Duo Mobile! 







Step 3: Activating UC Learning

This is a one time only process. 

1) Please go to https://uclc.uci.edu/
2) Click on ‘Student and Affiliate Access Request’ as shown below.



3) It will ask you to login using your username and password you just created. Example below..



4) It will ask you to choose an Authentication Method. Please select Send me a Push and approve that notification or you may enter a passcode
from the Duo App.



5) When you get to the UCLC/STSA Student and Affiliate Access Request page, under Healthcare professional, please select your Healthcare
Profession.

Clinical Contract Staff – Allied 
positions (examples: CNA/SHA, OR
Tech, IR Tech, HLA, CPT, LVN) 

Non Clinical Contract Staff – 
(example: Admin Assistant) 

Traveler RN – any RN 



6) Then scroll down and click the search and select Supervisor link, a pop up box will appear.

When the name appears, click the icon on the left side of the supervisor’s nam

Joy po



9) It will then auto-populate it back to the page. You will then click submit at the bottom of the page.

You will then receive a notification that your modules have been activated successfully. Example shown below.

Please take a screenshot of this and send it to

*Please be aware that you will not be able to start the modules before the date shown to you.

*This must be activated by Monday no later than 12pm (noon) to avoid module delay issues.

*Please do no resubmit this request more than once, that to can cause delays to your modules.

as proof of activatrlutz@ayahealthcare.com ion



Step 4: ACTIVATING UCI HS ACCESS 

You will be activating your HS account by using your Username and your temporary password. 

1) To activate your HS account, please visit https://myaccount.hs.uci.edu/ Enter your Username and click ‘Continue’.

2) On the next screen, it will prompt you to select an option. Please click the arrow next to the option HS password (as seen below).

3) It will then ask you to enter your temporary password. You will then click ‘Verify password’.
Temporary password: User year of birth (YYYY)+ 1st letter of first name in uppercase + 1st letter of last name in lower case + birth 
month in two digits. For example, if your name is Jane Smith and your birth date is January 1, 1970, your default password is: 
1970Js01

4) Next you will be prompted to Enter a new Password. Please follow the requirements listed below when creating a new password. Then select
Change Passwords.






